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NASPO Cooperative Purchasing Organization, LLC




The NASPO Cooperative Purchasing Organization, LLC (dba WSCA/NASPO Cooperative Purchasing Organization) seeks a quality, experienced public purchasing professional as an Independent Contractor to function at a time commitment to be negotiated at least three quarter time (1,500 hours) as a “WSCA/NASPO Cooperative Development Coordinator providing labor, supervision and materials necessary to perform services including:

· Assists designated lead state contract administrators in leading a cooperative solicitation process and managing the resulting Master Agreements.  Organizes multi-state and multi-discipline Sourcing Teams and facilitates Sourcing Team activities through the solicitation and contract administration.  Facilitates frequent Sourcing Team conference calls and occasional face-to-face meetings. Builds and manages relationships with state purchasing staffs, lead contract administrators, contract users and suppliers.

· Responds to inquiries from WSCA/NASPO lead state cooperative contract administrators, contract users, existing and potential suppliers.

· Assists potential lead states in developing, analyzing and planning new cooperative contracting opportunities.  Facilitates communication among states and provides opportunities to share successes and lessons learned. 

· Assists the Sourcing Teams to identify opportunities for greater contract usage and penetration through analysis of cooperative procurement contract data.  Explores innovative uses of technology and contract sourcing teams to improve contract management.

· Have the ability to travel several times during the year facilitating Sourcing Team meetings, Contract Supplier Review Meetings, etc.  Upon request, promotes and represents WSCA/NASPO at conferences and other meetings.

The Independent Contractor shall provide, at Contractor’s sole cost and expense, all materials and supplies necessary and appropriate to properly and professionally provide the Services, and NASPO Cooperative Purchasing Organization LLC shall not reimburse Contractor for costs and expenses incurred by Contractor in the performance of the Services, except that Contractor shall be reimbursed for reasonable and necessary expenses for transportation, lodging, meals, conference registration and other approved expenses.  The Independent Contractor is responsible to provide all their own benefits including insurances, health care, retirement, etc.  The Independent Contract must be able to provide business/commercial level access to the internet and to be accessible by phone during periods of work.


Education:  A minimum Bachelor’s degree is desired.  Candidates without a Bachelor’s degree will be considered provided they possess professional procurement certifications (ie. CPPB, CPPO, C.P.M.)

Experience:  Experience in public procurement on a state level leading and coordinating cooperative contracts is essential.  The ideal candidate would have experience leading and coordinating multi-state cooperative contracts.  Professional public procurement experience of at least 10 years is desired.  Preference will be given to candidates that have professional procurement certifications (ie. CPPB, CPPO, C.P.M.).  In addition to the required experience, the ideal candidate will have excellent writing skills, solid customer service skills, and the ability to effectively communicate with a variety of state officials and supplier representatives.

Relationship:  The Independent Contractor, under the leadership of the NASPO Cooperative Purchasing Organization LLC Chief Executive Officer, will actively serve as a member of the WSCA/NASPO Cooperative Development Team in supporting the cooperative efforts of the WSCA/NASPO Cooperative Purchasing Organization.

Compensation will be negotiated and commensurate with education and work experience.

If you are qualified and interested in this opportunity, please email your cover letter and resume no later than February 26, 2013 to:

Douglas G. Richins, C.P.M
Chief Executive Officer
NASPO Cooperative Purchasing Organization, LLC

DRichins@AMRms.com
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